
Personnel: Retyped with revision 08/10 

 
SHASTA UNION SCHOOL DISTRICT 

JOB DESCRIPTION 
 

PARAPROFESSIONAL I, II, and III  
 
DEFINITION OF POSITION 
Under the direction of the classroom teacher, principal, or designee, performs required duties which may include 
classroom teacher assistance, duplicating, or yard duty assignments 
 
DUTIES AND RESPONSIBILITIES  

1. Assists the classroom teacher in assigned instruction areas 
2. Interacts with students encouraging performance, observing progress and meeting instructional 
        and behavioral needs as they arise 
3. Shares observations with the teacher 
4. Maintains confidentiality 
5. Participates in staff meetings and conferences 
6. Assists with general campus supervision and discipline as needed 
7. Assists teacher in preparing materials, record keeping, obtaining supplies and equipment 
8. Assists teacher by performing various clerical duties 
9. Helps prepare bulletin boards 
10. Performs yard duty as assigned 
11. Assist in paper correcting functions 
12.  Works with students to reinforce material initially introduced by teacher 
13. Follows accepted principles, practices, rules, and regulations of the school to which assigned 
14. Attends job related in-services as assigned. 
15. May, under the direction and supervision of the teacher, and with the approval of the 
        superintendent, take charge of the class for special instruction 
16.  Performs other related duties as assigned 
 

REQUIRED QUALIFICATIONS 
1. Must pass the Instructional Aid Proficiency Test 
2. Ability to work well with adults and children 
3.    Ability to understand and carry out written and oral instructions 
4. Knowledge of correct English usage, spelling, grammar and punctuation 
5. The district may require specialized skills, abilities, and training appropriate for a particular 

Assignment. 
 

DESIRED QUALIFICATIONS 
1. Knowledge of the general needs and behavior of students  

      2.     Knowledge of clerical and computer skills 
        
EDUCATION 

1.    High school diploma or the equivalent 
All of the above with six college units equals Paraprofessional II 
All of the above with twelve college units equals Paraprofessional III 
 

EXPERIENCE 
1. Previous experience working with children in an organized setting, preferably as an Instructional Assistant 
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